Chief Executive Officer Employment Contract between Shire of Carnarvon and Maurice Battilana 
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POSITION DESCRIPTION

Ranger
(Full Time Position)
August 2026

Ranger – Community, Development and Regulation
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Reports to
Executive Manager Community, Development and Regulation

Industrial Instrument


Local Government Industry Award

Classification
Level (Dependent on qualifications and experience) 

Primary Location


Northampton and Kalbarri Shire Offices

Vision, Mission & Values

Our Community Vision

· A proud and unique community recognising the past and creating the future.

Our Mission

· To provide community leadership by modelling and supporting economic and social development within the Shire.

Our Values

· Honesty and Integrity.

· Proactive Approach.

· Dialogue.

· Environmental Responsibility.

· Diligence.

1.
TITLE:


Shire Ranger
2.
LEVEL:


Level 4/5 Depending on Experience
3.
DEPARTMENT/SECTION:

Community, Development & Regulation
4.
POSITION OBJECTIVES:

· To Act on behalf of the Shire in respect of the implementation and enforcement of applicable legislation and Shire of Northampton Local Laws.
· To ensure a high standard of law, order and public safety within the community in accordance with Council Policy and objectives; and

· To assist in the management and ongoing operation of the Kalbarri Airport as may be required.
5.
REQUIREMENTS OF THE JOB:

5.1 Skills

· Well developed organisational and time management skills.

· Demonstrated ability to use initiative;

· Developed skills in negotiation, problem solving and conflict resolution, negotiating favourable outcomes.
· Ability to research and prepare reports.

· Experience in animal handling.

· Ability to undertake physical work including a lifting requirement.

· Demonstrated developed written and verbal communication skills. 

· Developed public relations and interpersonal skills.

· Sound skills in the utilisation of relevant computer software.

· Application of sensitivity and confidentiality when dealing with issues.

5.2 Knowledge:

· Knowledge of Dog Act 1976, Cat Act 2011, Caravan Parks and Camping Grounds Act 1995, Off Road Vehicles Act 1978, Litter Act 1979, Bushfires Act 1954 and Local Government Act 1995.
· Knowledge of Local Government functions and operations. 
· Sound knowledge of the Shire District.
· Knowledge of court system and procedures and all matters relevant to obtaining evidence and prosecuting persons for breach of legislation (desirable).
· Knowledge of firefighting and fire prevention techniques (desirable).

5.3 Experience:

· Experience in the interpretation, application, and enforcement of Legislation.
· Experience responding to complaints.
· Limited experience in using workplace equipment including but not limited to fire appliances, communications, dog control and computer equipment.

· Experience in animal handling and 4wd vehicles.

· Experience in operating as a Fire Control Officer (desirable).
· Experience in firefighting and fire suppression technical (desirable).

· Experience and/or license to operate a fire arm (desirable).

5.4 Qualifications and/or Training

· Working towards qualifications or relevant training in Local Government Regulatory Services and Bush Fire Management (desirable).

· Firearm Proficiency Certificate (desirable)

· Current C class drivers licence.

· National Police Clearance.
6
KEY DUTIES/RESPONSIBILITIES

6.1
General 

· Perform security patrols of Council facilities as and when required.

· Ensure the presence of a Shire Ranger within each of the communities located within the Shire through regular co-ordinated patrols during schedule working hours, which will include from time to time include work outside of normal office hours.
· Assist in the promotion of good public relations including community-based awareness programs to promote ranger ideals and legislative compliance.
· Assist in the administration of, an installation of Rural Street numbering as requested.

· Complete other duties as assigned by the Executive Manager of Community, Development & Regulation and/or Chief Executive Officer.

6.2
Animal Control & Welfare
· Serve as authorised officer under the Dog Act 1976 and Cat Act 2011 and associated Local Laws.

· Perform patrols of all areas of the district in a co-ordinated manner.

· Conduct Dog and Cat registration checks.

· Assist in the management of the Shire of Northampton animal management facilities in Northampton and Kalbarri, including the release or destruction of impounded animals, collection of pound fees and registration fees where appropriate.

· Where appropriate impound animals, issue warning and infringement notices n offending owners, investigate dog attacks on persons and other animals and any other relevant function under the relevant legislation.

· Serve as a general inspector to the Animal Welfare Act 2002.

· Conduct property assessments where required and/or necessary.

· Assist in the promotion of responsible animal ownership.

· Liaise with WA Wildlife and/or licensed wildlife rehabilitators over sick or injured animals located on Shire land.

6.3
Bushfire

· Serve as a Fire Control Officer in the Shire of Northampton.
· Relieve the Chief Fire Control Officer as required.

· Perform firebreak and property inspections within the Shire to ensure compliance with an enforcement of the Bush Fires Act and where appropriate, issue warning and infringement notices on offending landowners in accordance with the Shire’s operational policies.

· Assist the Chief Fire Control Officer in the prevention and extinguishment of bush fire as it arises.

· Undertake appropriate training to obtain and maintain relevant bush fire control qualifications.

· Assist the Chief Bushfire Control Officer, Chief Executive Officer and Executive Management Team during emergencies as directed. 

6.4
Other Acts & Local Laws

· Service as an authorised officer under the Litter Act 1979 and issue warnings and infringement notices to offending persons as and when the need arises.

· Serve as an authorised officer under the Control of Vehicles (Off Road Vehicles) Act 1978 and issue warnings and infringement notices for unlicensed motor vehicles on land under the care and management of the Shire of Northampton.

· Enforce Shire of Northampton relevant Local Laws.
6.5

Kalbarri Airport

· Participate in a regular inspection program of the Kalbarri Airport to ensure runway and other associated airside services are safe for the normal operations for aircraft.
· Inspect Kalbarri Airport terminal and boundary and liaise with the Chief Executive Officer to facilitate the repair of any damage.

· Undertake other duties as may be directed by the Chief Executive Officer from time to time, including but not limited to acting as authorised airport reporting officer (subject to appropriate training).

7
ORGANISATIONAL RELATIONSHIPS:

7.1 
Responsible to:

· Chief Executive Officer (Airport Operations)

· Executive Manager Community, Development and Regulation
7.2 
Supervision of:

Nil.
7.3
Internal and External Liaison:


Internal
  Councillors

  Executive Management Team

  Depot supervisory staff and other staff as required.
External
Ratepayers, Residents, and general public

Public Utilities & Authorities

Department of Fire and Emergency Services,

Volunteer Bushfire Brigades.

Contractors

Volunteers

8
EXTENT OF AUTHORITY:
· Operates under the limited direction of Executive Manager Community, Development and Regulation.
· Make recommendations to Executive Management in respect of any formal legal proceedings or court actions that may be required.

· Issue of warnings and infringements under applicable legislation including Shire Local Laws. 
· Call-out of Shire personnel for cattle and other Local Law enforcement problems, including firefighting providing it is not within volunteer brigade duties.

· Operate under direction of the Chief Executive Officer within established guidelines, procedures, and policies of Council as well as statutory provisions of the various Acts and other Legislation.

· Authorise expenditure in accordance with Council’s policy and list of delegated authority.
9.
SELECTION CRITERIA:

Essential
· A sound understanding of local government, its roles, functions and the applicable legislation.

· A sound knowledge of the district.

· Demonstrated ability to work under limited direction and the use of initiative.
· Demonstrated ability to work under pressure using a high level of time management and organisational skills.

· Highly developed written and verbal communication skills, with a demonstrated ability to negotiate favourable outcomes in times of conflict.

· Proven ability to work in a team environment.
· Developed animal handling skills.
· A preparedness to undertake formal training as it relates to the role.

· Current “C” Class Drivers Licence.

Desirable

· Proven experience in the interpretation of legislation, the investigation and enforcement. 

· Local government experience as a Ranger.

· Experience in operating as a Fire Control Officer or member of Volunteer Bushfire Brigade.

· Formal training in problem solving/conflict resolution.

· Experience in airport inspection and reporting.

· Firearm experience and/or Firearm Proficiency Certificate.
Signatures

Ranger







Date

Executive Manager – Community, Development &
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Chief Executive Officer
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